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Simplified Compliance Form (SCF) – Quick Start Guide: Completing Material Declaration Requests 

IF YOU ARE COMPLETING A PARTIAL MATERIAL DISCLOSURE (PMD), CLICK HERE 

Completing a Full Material Disclosure (FMD) – Step by Step on How to manually fill up 
the form 

1. Save the SCF file that was received via email to desktop or another preferred 
folder/location. (Warning!! Do not open directly from email to avoid malfunction of the 
file and do not use the SCF file that you download from the Zebra website).  

2. Open the saved file and enable macros > click I accept > Ok 
a. For more information on saving and opening the SCF, refer to the FMD user 

guide page 2, section 4 which can be found at 
http://www.zebra.com/compliance-SCF 

3. Complete the supplier information field (column L4: Name, L5: Phone number -  
format must number without any character like – or + and L6: Email Address) 

 

4. Accept the Legal Statement at column Q7. Click the cells Q7-S7, select Accept. 

 

http://www.zebra.com/compliance-SCF
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Simplified Compliance Form (SCF) – Quick Start Guide: Completing Material Declaration Requests 

5. Fill in column F10 for the part description. Enter mass amount in F11. Mass amount 
is the weight of the Part and the weight unit (G11). Unit can be in g, mg or kg (select 
in the pull-down menu).  

 

6. Fill in the supplier subpart section. In this area, if there is a subpart, then please fill in 
the subpart section. But if there is no subpart, do not delete the Part Number that is 
already prepopulated and key in the same mass amount and unit as in Supplier Part 
section.  

 

7. Complete the Material Section. Start the declaration Material one row below the 
subpart. This section should begin in row 13. In the Material Section, please 
complete all 4 columns (Material Name, Group, Mass amount and mass units). 
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Simplified Compliance Form (SCF) – Quick Start Guide: Completing Material Declaration Requests 

 

8. Complete Substances section. Declare substances one row below Material Name. 
For instance, if there is a Material at row 13, start substances at row 14 in Substance 
section. All Substances listed must be added to 100% of the Material. To add a new 
substance, click in column P. A pop-out box with listed of substances name and CAS 
number will appear. 

 
 
Please search for the substances name or CAS # here. For example, if the 
substance is Lead, type Lead in the Search box and click Search. All chemicals with 
Lead will be listed. Choose the correct substance by double clicking on the 
substances name. 



 
 
  

 

JA-10000-098 
REVISION A  Page 4 of 7 
 

Simplified Compliance Form (SCF) – Quick Start Guide: Completing Material Declaration Requests 

 

 

 

Please complete the % of that substances in the Material. If Lead is 100 % declared in Material 
1, then % of Material should equal 100%. If no, then please add new substances below the 
Lead as shown below: 

 

Please note that substances are controlled under specification CPZ-CE-010 Zebra 
Technologies Global Environmental Compliance Specification. Exemptions must be 
declared. To add exemptions, click column “Exemptions” beside the controlled substances, (in 
this case “Lead”) and then exemptions list will pop out. Choose the right exemptions and double 
click on the correct exemptions. 
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Simplified Compliance Form (SCF) – Quick Start Guide: Completing Material Declaration Requests 

 

 

9. To add more Material and substances, please repeat step 7 & 8 until all Material and 
Substances are declared. Example as below: 

 

10. Once all data is entered, click “Export to XML”. 
11. If errors were found during the export to XML, please double click on the error one by 

one. When possible, the form will send the cursor to the column that needs 
correction. Please fix the error and recheck by clicking the export to XML button. 

12. Without any error, the file will produce an XML declaration. Please send the XML 
Declaration and SCF file to the e-mail addressed listed in the Requestor: Zebra 
Technologies section of the form.  

13. For more information on manually completing the SCF, please refer to page 7, 
section 8 through page 12, section 14 of the FMD user guide which can be found at 
http://www.zebra.com/compliance-SCF 

 

 

 

http://www.zebra.com/compliance-SCF
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Simplified Compliance Form (SCF) – Quick Start Guide: Completing Material Declaration Requests 

Completing a Partial Material Declaration (PMD) – Step by Step on How to manually fill up 
the form 

1.       Save the file at your desktop (or other preferred folder) 
2.       Open the file. 
3.       Follow steps as shown in the screenshot below. 

 

 

4.       Send XML Declaration back to the e-mail addressed listed in the Requestor: Zebra 
Technologies section of the form.  
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